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L0. flenonpoLr3BoAcrBo B opraHh3aL{nh yqera

HacroRqan hHcrpyxt-1lrn o6RsarenuH a 4 ltlnphMeHeHilR Bo Bcex uJKonbHbtx 6n6nuorct<ax

Kutprutacxoil Pecny6nnxr. oHa onne4enner o6qne npaBHna yqera nHreparypbr, cocraannou-r,eil

6h6niloreqHurfi $oH4.

1. OcHoaHure noHflTt4R

B x a cron uqefi l/ H crpyx q nv ncno n63ytorcn cn eAyp qh e n o H RTl4n :

L.!. 6u6nnorequuril 0ouA - ynopnAoqeHHaff coBoKynHocrb nrreparypbr, QoprvurpyerraaR

6r6nrorexofi 4nn xpaHeHr4A n vcnonb3yeMafl qhrarennMh.

L.t.1. 6n6 nnoreqH ur fi Qo n4 yve6H ra xoe.

1'.1.2. 6n6nilorevHuril Qong cnpasoqHo-MeroAl,t,lecxoil h xyAolxecraeHnofi, o6qecraeuuo-

no.n hrht{ecKo i, H ayu H o-n onyan p Ho fi n hreparyp bt.

1.2. SanaHcoean cror,lMocrb QoHpa - cror4Mocrb 6u6nroreqnoro $oHp,a, orpax{aeMaff B

6yxranrepcxoM yqere.

1.3. l-lepeoqexo.{xutfi xoaQQnqr.reHr - yrBep}KgeHHutil ilpaarrenucreom Ksrprurscxofi

Pecny6rnxn. (l nepeoqeuxa QoH4oe 1994 r. (Haqsanrora)) (ll nepeoqeHKa $oH4oa 1996 r.)),
n phMeHFeMur il n pr pacqerax cro14Mocrr4 6r6l roreq nurx QoH4oe.

L.4. l-lepe6pocKa - nepeABhlKKa nhreparyput r: SoH4a yve6Hrxoe a $oHg xy4oxecroennofi

nhreparypbr u nao6opor.

1.5. l-locryn/reHhe e $oH4 - nono.nHeHrae QoH4a 6u6nvtotexn B pe3ynbrare nonyqeHrln

nhreparypbt (noxynxa, aKr npHo6pereHhfl, cver-Qaxrypa, nepHoAt4Ka, aKr AapeHrF, o'meua nnn

nto6oro Apyroro cnoco6a).



1,6. Bur6urrne v3 Qonga - ABhlKeHhff Qou,qa B cBfl3u c hcK.nloqeHheM nhreparypbt Ha

ocHoBaHHH axrog eut6utrnR.

1.7. ,{eNxexne Qou4a - npoqecc nocrynneHhn h eur6urrr4n nhreparypur, orpax{aennuril B

6r6nrorequoil yverHofi AoKyMeHraqhh.

1.8. flpoeepxa Qox4a - nephoAt4qecxxil nepeyqer Bcero Qonga nHreparypbt c Llenbo

noArBepxAeHVR t{x Hanvevlq, a TaKH{e ycTaHoBneHhs 14x cooTBeTcTBHs yqeTHbtM AoKyMeHraM.

L.9. VlngvteugyanuHurfi yqer - perucrpaqhfl o yverHoil Qopnne (nHaeHrapHan xunra) xa)KAoro

3K3eMnnRpa hnr KaxAoro Ha3BaHhfl KHhrh xyAoxecraeHHoi nhreparypbt, nocrynaloqero e QoH4
1vt6nuotexvt hnil sur6ursaoqefo 143 Hero. 3anrcn He nopexar yue6Hrxn. <DoH4 yve6Hrxoe

yqhrblBaercn B KaproreKe nocrynneHnfl n v eut6urrhn.

1.10. Cynnrrnapnuril yqer - perrcrpaqhl e yverHoil Qoprvre (xHrra cyMMapHoro yvera) Bcex BHAoB

nhreparypbr naprhnMr4 c L{enbto nonyL{eHhfl rot{Hbrx caegenrfi o Be.nhqhHe, cocraBe

QoH.qa 6u6nvtotexu h npohcxoAnU-lHx B HeM 13MeHeHrnx (nocrynneHhe, Bur6urrre,4erxeHre).

2. O6que no,nolxeHrfl

2.1. Vqer 6h6nilore.rHoro QoH4a orpaxaer nocrynneHhe, Bbr6brrile, BenhqhHy Bcero

6u6nroreqHoro QoH,qa, ero noApa3peneauil v cnyl<nr ocHoeofi Mn crarvlcrr4qecKoro yqera,

orqerHocrh u:xorusofi 6u6nuotexn, nraHhpoBaHrfi ee Aenre.nbHocrr, o6ecneveHhR coxpaHHocn4

QoH4a KoHrponn 3a HanhqheM h ABh)KeHHeM AoKyMeHroB.

2.2, K ee4eHho yqera npa4rrrnrorcs cneAyptqne rpe6oaaHhfl: - aKKyparHocrb h AocroBepHocrb
yvernoil rH$opnnaqraH; - AoKyMeHrhpoBaHHoe o$oprr,rneHhe KalKAoro nocryn,fleHrn e QoHg l,r

aut6urrre ra SoH4a; - coBMecrhMocrb npheMoB r Soprvr yqera, t,lx HaAexHocrb B

ycnoBhFX nphMeHeHHF rpaAhL{r4oHHbrx rexHo,norui'; - cooTBeTcTBhe HoMeHKnarypbl

noxa3arenefi yvera 6u6nuoreuuoro $oHga aHanorhqHbrM noKa3are,nnM crarrcn4Kh.

2.3. V,rer 6r6nroreqnoro 0oHAa BK/uoqaer: npheM AoKyMeHToB, r4x MapKhpoBKa

(urennneneeaHre), perl4crpaqxfl AoKyMeHToB npt4 nocn/nneHhh, nepeMeu{eHnr, abr6utrviv, a

raK}{{e npoBepKy Har]ln\hq nxreparypbr B QoHAe.

2.4. YqerHan NHQopnnarlran, npeAcraBneHHafl KaK B rpaAhqronnoil, raK h B xonnnuorepHoil

Qopnnax, hMelor oArHaKoByro rophAr4qecKyro cl4ny, Ha paeHurx npaBax rcnonb3yrorcn 6raHxr
yL{eTHbrx AoKyMeHroB, h3roToBneHHbre nonrrpaQrvecKhMh cnoco6annn n 1nanxu,

pacnel{araHHbre c noMoqb}o KoMnborepa. OHr vroryr 6urru cQoprrahpoBaHbr nph noMorql4

cTaHAapTHblx nporpaMMHbrx naKeToB vlnn vHAABvlAyanbHbrx nporpaMM, co3AaHHbrx AnR

BeAeHhn yvera $oH4a B xoHKperuoil 6u6nvtorcxe.

2.5. E4raHan Soprvra v eAvllvlq yqera nhreparypbt e 6n6nnotexax, o6ecneqilBaercn

co6nogeHreM craHAaproB, a raKlKe rpe6oaaHnil nacronuqefi l4Hcrpyxqnr, ApyrhMl4

HopMarh BH brMH Ao KyMeHra Mh no 6u6 nuoteq HoMy Aeny.

3. O6texrut il eAHHrll-{br vqera 6'z.6nvloreqHoro Qonga

3.L. O6rexraruu yuera 6u6nhoreqHoro QoH4a ffB,nnorcn v3AaHnA KHHr, nocrynaloqfie B

uJKonbHyro 6r6luorexy t,r eur6urgalou-1he h3 Hee, He3aBhct4Mo or BhAa AoKyMeHTa h ero

Marepha,nbHoil ocHoaur. [lprnnevaHre, iloglexar yqery, Ho He BK.n]oLtalorcf, a QoHg



6u6nuotexu Marepilanbt BpeMeHHOTO xapaxrepa (xn, xypHanbl, nporpaMMbl no npeAMeraM/

AhAaKThKa, xaprovxr), fBlt8lou-l[ecn pa6o.trm HHCTpyMeHTOTU pa6ornrKOB tllKO/lbl 14

Marepl4a.nbl, npro6peraeMbte 4nn oQoprvr nel4n 6n6nnotexn. Apyrrx no4co6Hutx pa6Or ne

cBfl3aHHbrx c KoMn.neKToBaHheM 6r6nroreqxoro QoH4a. cnrcanre 3Tnx h3AaHhil e xoHqe

KaneHAapHoro roAa.

3.2. B coorBercrB14n c l-ocTopr 720-80"CVLAV1A, EAnHrqutyvera QOHgoa6u6nnoreK r opraHoB

HayqHo-rexHrqecxoI r,ruQoprr,raqr'rh" h h3MeHeHHRMh K HeMy (klameneHrae Ne 1-10 1984)'

Be.rlHqhHa h ABhlKeHkle QOnga h3Mepfl19TCR B OCHOBHbIX 14 AOnO'flHt4TenbHblx eATHHL{ax (0OnA

xyAo)+(ecrBe u Ho il n nreParyPur).

3.2.1. OcHoeHbte eAhHhqbl yqera nocryn,neHHil h eut6utrh a e 6vl6nuoteqHoM QOnge: - Ha3BaHHe -

Ka}XAoe HoBoe Hnn noBTopHoe H3AaHhe, oT/||'4qaloqhecfl oT ocTanbHb|X 3arnaBileM,

BbIXOAHbtMl4 AaHHbtMh 1,1 ApyrilMh 3neMeHTaMh OQOprvrneunS; - sK3eMnnnp - KaXAaF OT'6'enbHaF

e.qilHhqa v1"AaHvlA, BKttloqaeMan e Qong hnh eut6stga1gqan h3 HerO' O6u1ee KonhqecreO Qonga

fi efo noApaa4elennfi yqhrblBaercn B 3K3eMnnFpax QoH,qa' cQoptvtt'tpooaHHoro il3

nocrynneHHfi nocne BBeAeHHR e geicrare l-ocTa 720-80 - B 3K3eMnnnpax il Ha3BaHilFX'

3.2.2. OcnoBHbtMtl eAhHtll-{aMh yqera xypHa.noB RB.nflercfl 3K3eMnnRp (norvrep autnycxa) r

Ha3BaHhe h3AaHnR 3a Bce rgAbl erg nggrynneHhn e $on4, He3aBilcl4Mo OT l43MeHeHVfl3atAaBVAV

no.rtHoTbl KoMnneKTa.

3.2.3. OcnoBHbtMh eAilHl,lqaMh yqeTa ra3eTbl RB.nRrcTC8 TOAOBOil KOMnneKT r Ha3BaHhe

ra3eTbl 3a BCe roAbl nocryn/leH!48 a QOn,q, He3aBhChMO OT l'l3MeHeHVfl 3afnag|l{ h nO'nHOTbl

KOMN,NCKTA,

3.2.4. AyAnafi3yanbHbte AoKyMeHrbl (ABA), ffB.nRlou-lhecn nph/lox(eHheM K ApyrHM BhAaM

AOKyMeHTOB, OrAenbHOMy y'{ery He noAneiKar'

3.2.5. ERTHhL{aMh yqera SneKrpoHHblx uagannil RB'flfllorcfl AhcKera h onrhqecKrafi 4ucx (cD-

ROM r,l MVnbThMeAha), a raKlKe Ha3BaHhe. ,{rcxera-nph.noxeHHe He yqrTblBaeTCf KaK

orp,enuHurfi 3K3eMnnRp, ecnh npeAcraBnfier co6o;1 BKnaAKy (anoxeHrae) B h3AaHhe'

4. t-lopn4ox yvera 616nnoreqHoro Qon4a

4.1,. BegeHre yqeTa 6r6nroreqHoro QOHAa ocHoBaHo Ha o6n:arenbHoM npfiHtl'hne: -

ocyu_\ecrBnnrb cyrvrruapHuril t vl{Avl}vl$yanvaafiif naeeHrapHutil ylleT nocrynalou-ll4x B

6r6nNore,lFtuti 0oHA h aut6uteaoqhx t43 Hefo xyAoxectaensofi nhreparypbl ll yve6Hnxoe a

ycra HoBneH H blx eAhH H qax yqera (cvr' n pr'rnoxe H ran );

- o6ecneqheatu noc.neAoBare.nbHocrb nphMeHeHhn ycraHoBneHHblx eAhHhq yqera r He

AonycKaTb hx l43MeHeHnn 6es npHHRrhR HOBblx HopMaTHBHblX AoKyMeHToB nO yqery

6n6nnoreqHurx QoHAOe; - O6eCneqn8arb conocraBhMocrb eAhHhq y'rera QoH4a e

3K3eMn.nflpax c eArHhllaMilr 14 xpaHeHhfl h BblAaqr, 3a hcKnloqeHreM ra3eT h )KypHanoB; -

co6noAaTb npeeMcTBeHHOCrb opraH t,rJa|Mvl yqera B L{e/lRX conocTaBhMocil yuernofi

rH$opmaqrn.

4.2. OreercrBeHHOCTb 3a npaBhnbHOCTb opfaHh3aqhh yuera QoHAa Hecer AhpeKrop I'IJKO'nbl v

uNon uH util 616n rorexa pb B COOTBe TIIBVV C AOn}KHOCTH Utrrnh o6Rsa H HOCTRMh'
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/ ifl 4,3. KoHrponb 3a co6ntoAeHheM HopM r,1 rpe6oBaHrfi no yqery 6r6rroreqnoro QoHAa B

ujKo.nax KP ocyulecrBnfler cneqila.nbHoe QyHxtlronanuuoe noApa3AeneHhe (cneqra,nHcrbt no

6r6nuoreqnbrM QoHAaM), xoropoe o6ecneqhBaer yc,noBl4n A,nff BbrnonHeHhn npaBrn yqera,

o p ra H h3 a Llh r h no n on H e HnA 6v16 nvloreLt Ho ro $o n4a.

5, Vqer nocrynneHHn yLte6H!4KoB t4 xyAox{ecrBeHHoil nhreparypbt I6v6nloreqHurfi QoxA ulxonut

5.1. Y,{er nocrynneHhX nrreparypbr B $oHA uxoluHoil 6n6nvtotexn ocyqecrBnnercn ro/rbKo

Ha ocHoBaHHh conpoBoAHre/rbHoro AoKyMeHra, Ah00epeHqhpoBaHHo, nyreM

n oApa3Aene HUA v3 AaHVfi n ocTon H H OrO h BpeMeH Hofo xpa HeH rF.

5.L.1. Vvery Anfl nocronHHoro xpaHeHhfl, c nphcBoeHheM HHBeHTapHoro HoMepa, nogexar
HHArn, npeAHa3HaLreHHbre Anfl yAoBneTBopeHhs reKyqero H nporH03hpyeMoro qilTaTe,nbcKoro

cnpoca (cnpaaovuo-MeroAhqecKan, xyAox(ecrBeHHafi nhreparypa v Ap.), He3aBhcrMo or BhAa

AoKyMeHTa, ero o6tervra, reMarxK!4 v1 Apyrvx SopmanuHurx nph3HaKoB.

5.1.2. Vvery MA p.rrlrenbHoro xpaHeHrF, 6es nprceoeHhfl hHBeHTapHbtx HoMepoB,

noAnelxar yve6HrxN.

5.L,3. Vvery Aln BpeMeHHoro xpaHeHHF, 6ea ilueeurapHbrx HoMepoB, noA,rlelxar v3AaHnA,

coAeplKau{}4e rHQopruaqrto KparKocpoqHoro 3HaqeHhff, B cBfl3r4 c qeM hcK,ntoqatorcn ra QoH4a e

KoHL{e KaneHAapHoro roAa (4r4axrnxa, K/laccHble x{ypHanbr, 3aAaHVAt hHcrpyKr-{Ht4, Kaprbt ,1 Ap.).

5.2. Vlzgauna, nonyqaeMbre uKonbHofi 1u6nuotexoil, ruapxrpyorcn (uremnenb Ha rrryrbHoM
nncre v Ha crp, L7). OcnoeHbre rpe6oBaHVF K ulreMnenlo: craHAaprHbrfi pa:mep,

06ogHa,{eHile nphHaAne}Kliocrx (uoruep uxonul) 3crerhKa, coxpaHHocrb reKcra. flprmevaHNe. Bce

eugat nzgaunil, FBnRrcu-lhecR nphnoxeHheM K ocHoBHoMy Hochre.nto, MapKhpyrorcfi, Ha Hhx

npocTaBnFoTcR Te >Ke peKBH3t4Tbr, L{To }4 Ha ocHoBHoM AoKyMeHTe.

6. Cyrvrrraapxurfi yver (crvr. npranoxeHrn)

6.1. Oopnnofi cymnnapnoro yqera flB/rRercff "KHhra cyMMapHoro yL{era 6h6ahore,lxoro

Qon4a" ycraHoBneHHoro o6pa:qa, B Luxonuuoit 6u6nuoteKe BeAercR ABe KHhrlr orgenuHo: QoH4

yve6urxoe ra $oH4 xyAoxecrBeHuoil nrreparypbt (cnpaaovHo-MeroAhqecxan). HeaaahcrMo or

xapaKTepa Marepila,nbHoro Hocl,lrenfl yverHofi $opmut, cBeAeHhR o ABhxeHhr QoHga

Qnxcrpynrcn e 3-x qacrnx "KHLlrh cyMMapHoro yuen 6n6nnoret{Horo QoH4a": -,lacru L -

"flocrynneHreaSoH4"; -qacrb2-"Bur6utrNenrQon4a"; -,Jaclb3-"VlTorvlABhxeHHRQoH4a".

6.2. CyrvrnrapHurfi yver Bcex BHAoB nnreparypbt, nocn/natol4vx unn eut6utaaot'1ux nz Soupa

uxonuHoil 6u6nnotexu, npoH3BoAr4TcR naprhffMh no oAHoMy conpoBoAhrenbHoMy AoKyMeHry

(cuer-Qaxrypa, HaKnaAHafl, aKr, pa3AaroqHan se4onnocru). B cnyvae orcfrcrBvtn

conpoBoAr4re.nbHofo AoKyMeHra cocraB/rfiercn axr. ['lpNnneltaHhe. Bce sanhch AenaoTcn

aKKyparHo 14 qerKo B oAHy crpoKy 6e: rcnpaenexuil. llocrynaouqaR h gut6utea]ou-{an

xyAox{ecrBeHHaF nhreparypa pa3Hocl4TcR no orpac,nfl M sHaHhil.

6.3. Cee4eHr4F o nocrynhBul4x a 6n6nnorcvHurfi Qor-r4 KHhrax $raxoapyrorcn o nepBoil qacrll

"f1ocryn,neHue o Qor-rp," "KHHril cyMMapHoro yqera" B noKa3are.nRx: Aara, HoMep 3anhcr (e xax4orvt

KaneHAapHoM roAy HaqhHaercfl c Ne 1), hcroqHilK nocryn.neHxn, HoMep nfnnu gara

conpoBoAhre/tbHofo AoHyMeHra, Ko.nrqecrBo rcgauuit (ocero a r.v. no BHAaM, co4epxaHro),

croxMocrb, vlTorvi - noABoAnrcF B KoHqe KaneHAapHoro roAa orgenunofi crpoxofi.

6.4. Cse4eHilR sbr6ureLUNx ur QoH4a v31a+nnx orpax{aorcn eo aropoil qacrr "Bbt6bfiue n3 QoH4a"

"KHhrh cyMMapHoro yqera" B noKa3are.nRX: Aara 3an!4cH, N9 axra no nopnAKy (noruep axra
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npoAonx(alou-\Hx I'13 roAa B roA: !, z"'\',Aara yrBeplKAeHhR' BCero KHhr', 3anhcaHHblx B

hHBeHrapHylo KHnrY; Ha cyMMy, AilAaKThKa (nporparvrrvrut' 6n6' rexnrxa) Ha cyMMy;

pacnpeAeneHile KHhr no coAeplKaHil|o, c o6naarenbHbtM yKa3aHneM npht{HH l4cKnpqeHhfl

(eetxoctu, ycTapeBure r T.A.). Vfioruaut6utrhR 3a KaneHAapHurfr ro4 - noABoAFTcn orgenuHofi

crpoxoit.

6.5..,hrorrABh}}(eHhR$oH4a',noABoAffTcFgo6naarenuHoMnopFAKe3aKaneHgapHutilrog,Ha

ocHoBaHnh sanlaceff e v'1 "flocryn/leHhe B SoHp"" 2' "But6ulwte r: $oHga"'

6.6'orpaxenneoTAe,nbHblxBl4AoBnzgaauilB''KHhrecyMMapHoroyqeTa,'(4r4axrrxa,
nDorpaMMbl, H T.A.) aHa.norhqHo $nxcnpyrorcfl Bo BceX TpeX qacTflX (c ganuxefiu.refi gerannaaqnefi

no BhAaM 4oxYrvrexroa)'

6.7.BcenephoA}4qecKileh3AaHnR,He3aBhchMooTMaTephanunofiocHoBb|Hocl,1Te,flR

r,rHQoprraaqrah, noAnelxar cyMMapHoMy yqery' OcHoeaHileA 4,nn EHeceHhn nepfioAhqecKhx

vtzgaunitB"KHhry"'"fBnRercRnop'nrcHoitnrcr'cocraenReA^utilnproQoprvrne{AnnoAnilcKl4'
3anrcu npoh3BoAhrcF B KoHqe KaneHAapHOro roAa "llognrcKa Ha cyMMy"' llpNmevanre'

CnrcaHne neproAhltecKrlx h3AaHh7r npor:ao4rTcfl no hcreqeHnn AByx 'ner'

7. lzl H4r.r er,r,qyan un ut fi vq eT n rTe paryp r,r (crvr' n p fi n olKe H h e )

T.l.QoprvraMrhHAhBhAyanbHoroyqeranfireparypaBu:xonuHofi6u6nuorexnflB'flRlorcfl
KHyl)xHaR (raHaenrapHan xnrra) il KapTot{HaF (xaprorexa nocrynneHhn h aut6utt}an yve6Hnxos)'

7.2. lfttguen4yaluHuril yqer KaxAoro 3K3eMnnRpa KHhr t'lnH KalKAoro Ha3BaHhfl

npoil3BOAl4TCF C noMou{bn MeToAOB HHBeHraph3al{Hh c npHcEOeHheM hHBeHTapHofo

nopnAKoBOro HoMepa vnv petvl]lpaqHh t43AaH vsn 6et nphcBoeHhf eMy hHBeHrapHoro HOMepa'

flpnnne'iaHre. l'lHeeHrapxutil Homep 3aHpennsercff 3a H3AaHheM Ha Bce BpeMfl ero

HaxolKAeHhf e QonAe 6u6nuotexu. flOCrre cnhcaHhf KHhrh hHBeHrapHutil HOMep ApyrhM KHrraM

He np!4CBaHBaercR.

T.3.QoprvrulhHAhBhAya/lbHoroyqeTaBo6ngarenuHoMnopFAKeAonXHb|coAepx(aTb

cneAylou{henoKa3are'nH:Aara3anHch'HoMep3anhchB"KHhrecyMMapHoroysera"'
hHBeHrapHbrilHomep(xy4oxecreeHHaflnhreparypa),aeropn3ar'flaBhe'roAh3AaHhR'L\eHa'
orMerKa o npoBepKe, HoMep axra sut6utthn'

g. vqer eur'urrhR nhreparypb t nz 6u6nnorelrHoro $onga (cru. npranoxeHhR "AKrbl")'

S.l.Blr6utrhenrTeparypurr,rrQorrpaosoprvrnneTcRaKToMocnhcaHhg|hoTpa*(aeTcRB
,.KHhre cyMMapHoro y!|eTa,. ra Qopvrax hHAhB|4AyanbHoro yqeTa QoHAa. B xaxAonn axre

Qr,rxcrpyrorcFcBeAeHhFo6nzganuaxlilcK'n0L|aeMb|XnoogrrofinphqhHe:BeTXocTb,ycTapeBuJhe
noCoAep}KaHn}o,yTepft{hTaTe/lRMh,rlpaTa(cyxasarrreMKoHKpeTHutxo6croRrenbcTByrpaTb|:

npona}Kah3QoHAaoTKpb|ToroAocryna,Bpe3ynbTaTe6e4crenitcrrxrfiHororTeXHoreHHoro
xapaxrepa).[lprmeuaHre.CnrcaunenhTepaTypb|Bcnyl|aenox(apaAnvlxpa}$Vnpoh3BoAt4TcF

nph HanhqilX AoKyMeHTa h3 Mt,1/l14|.{Hh, npoTl4BonoxapHoil cnyx6ur (nporoxon, aKT, 3aKn|ot{er.rrae).

S.2.KaxrynphnaraeTcncnHcoKn'4TeparypblnoAneHaqeilcnrcanrto,Haxax.qoilcTpaHhqe

o6nsarenuHa neqarb ArPeKroPa'

8'3'.1.|r,rreparypa,nphHRTafloT.{rrare/leil83aMeHytepnHHb|Xsr,rxcr,rpyercns'.Tetpap.hyqeTa
KHhr, nphHflTblx or qhrare.neil egaAAeFr yrepnHnbrx" (crvr, npranoxeHre)' Ha ocHoeal'l1414



cjte.,.raFHbrx B Hefi 3anhcefi cocraBnn19Tcn ABa aKTa: oAHH Ha Bbl6blThe, ApYrofi Ha nocrynneHhe'

.:-OFr€ perHcrphpyloTcn B COOTBeTCTByIou-lt4X qaCTfX "KHhrh CyMMapHOTO yqeTa

f .,!-:;-a;€eHoro OOHAa". Ha nprenn AeHer OT qUTaTeIeil eaa^ eH yTepflHHblx KHut nn\ yqe6HhKOB

3= Lrt{>i3a€Tcn nphxoAHbti opAep, h t{nTaTeI}O BblAaeTcn KBhTaHL{l4F CO UTeMne'nem 616lrorexr

uJxonbl.

S.4.ArrurHacnHcaHHeXyAo*(ecTBeHHofinhTeparypb|t4yqe6HhKoBnruJyrcflno
ycraHoBneHHofi OopMe, pa36opqhBo, 6e: rcnpaa neHAil, MOIKHS Ha KoMnbrgrepe) B 3-x sxr' (Aan

6yxranrepnr, MyHhqhnanbHoil co6crBeHHoq.rh h tllKonbHo il 6u6nnorcxn) Bh3t4pylorcR

KoMhcchei no cnhcaHhrc (3-5 qeIoBeK). 3aer:rpoaaHHble aKTbl yrBeplKAaprcn AhpeKropoM

trJ KO/lbl.

8.5. Cae,qenrn o Bbl6blBl'x14x il3 AeficrBytou{l4x QoHAoe 6vt6nuoter<u rcAa{nil

xyAoxecrBeHHOfi nhreparypbl 1'1 yqe6HrKoB perhcrpHpylorcF B CoorBercrBylol4hx rpaoax

BTOpofi qacT, "KHt4ril cyMMapHOfO yqeTa 6H6Ahore'{hloro ooHAa" ("But6utile rs QoH4a")'

9. t-lpoeepxa 6n6rroreqnoro 0oHAa

9.1. o6nsarenbHafl npoBepKa $oHAa npoh3BoAhTcn: npr cMeHe uJKonbHoro 6r6aNorexapn; nph

BblFBneHHh Qaxroe xhu{eHhfl, 3noynorpe6ne{vlfl hnh nopq!4 /lhreparypbl; B cnyqae

crrxNfiHoro 6e4crern l4nh qpe3Bblqailuulx CHryaLlhFX (noxap, Kpax(a h r'A')'

9,2, l-lpoeep xa 6u'nvtoreqHblx Qongoe 14 npl4eM-nepeAaqa ocyu{ecrBnnercR oAhH pa3 B 5 neT AAV

n0h cMeHe 6r6nrorexapfl B,iEqeHhe OAHoro MecFL\a. QoHAur uJKO/lbHblx 6u6nnorex AO 100 rblc'

yqeTHblx eAhHHl-l'

9.3, MeroAilKa npoBeAeHhF npoBepKh ooHAoB ulKo',nbHblx 6ra6nrorex pernaMeHrhpyercF

" Meto4rvecKu Mh peKoMeHAa qhtlMl4"'

10,,0,enonpoh3 BoAcrBo B opra Hh3a L{hl4 yllera

L0.1. opraHh3aL{hn pa6orur c AoKyMeHraMH no yrery 6ra6nhoreL{Horo SoH,qa ocyl'qecrBnnercn

no npaBrnaM EeAeHhS'a,enonpoh3BOACTBa'

1"0.2, ocxoeHbte AoKyMeHrbl/ B KoTopblx ocyu{ecTBnnercF yqeT/ noA/lex{aT nocTofHHOMy

xpaHeH!41o, KaK AoKyMeHrut crporoil orqerHocrh'

l-0,3. cpoxu xpaHeH'l4R yqerHblx AOKyMeHTOB ycraHaB/l14Balorcfl B COOTBeTCTBI4t4 c

npaBl4naMh opraHl43aqhr rocyAapcrBeHHoro apxhBHOrO Aena' ,0,nn Hexoropulx xareropril

AoKyMeHToB,o6ecneqrea|oqhfiyqeTilcoxpaHHocTuQoH4oa,yCTaHaBnhBapTcflc^eAytoqhe
cpoKt4 xpaHeHhF. Kareroprr AoKyMeHroB cpoxr xpaHeHhs hHeeHrapHule KHklrh; KHnrr

cyMMapHoroyltera;Terpa4raB3aMeHyrepflHHblx;AxrutnacnhcaHhenHTeparypbt;Axrut
npoBepKr4 6146nilore.lHurx QonAOe; conpoao4rrenbHble AoKyMeHrbl (naxna'qnute' cleta) na

nocrynaloqytonhTeparypy;AxrutononyqeHrhn}tTepaTypb|BAapllocronnno,AonhKBhAaqHh

ulxonbHofi 6u6nrorexr 5 ner nocne npoBepKll $oH4a' c 1 sHBapR' cneAypu{ero nocne

3aBepujeHhF npoBepKn 6r6aroreqnoro QoH4a

10.4. Ilo hcreqeHhh cpoKoB xpaHeHhn yqerHbte AoKyMeHTbl noAnelKar yHHt{TO*{eHhlo B

ycTa HoBneHHOM nOpnAKe'

10,5. Yrrnhsaqrn AB,Q npo],l3BOAhTCR B COOrBercrBHH C ycraHoBneHHblMh npaBh/laMh'


